Fox Village Online Entry System
@

The Fox Village Online Entry System is how entries are electronically received from exhibitors in Fox
Village Dressage Software (FVD), as of 2024. This guide is prepared for the use of exhibitors to assist
them in preparing their entry so that it is complete, enabling the show secretary to seamlessly enter the
data into FVD and without requesting supporting documentation from the exhibitor.
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Exhibitors access the FoxVillage Online Entry System by navigating in their browser to
https://entry.foxvillage.com/.
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The workflow for using FoxVillage is 1) create an account, 2) enter all the people related to the entry (ie.
rider, owner, trainer and coach), 3) enter the horse and 4) create the entry.

1. If you are new to the Fox Village Online Entry System, click “Sign In.” Proceed to
Create a User Account.

2. Ifyou already have an account, click “Enter an Event.” You may be prompted to login.
You will be taken to the main menu. Proceed to



Create a User Account
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Sign In

Email

Password Forgot Password?

@

Don't have an account? Sign up! <\‘

Have questions about the site?
We're here to helpl Email us at support@foxvillage.com

Click on “Sign up” (@) or @).
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Sign Up

Email
Password

Must be at least 8 characters

Re-enter Password

1 agree to the terms and conditions.
Sign Up

ve an account? Sign in!

Have questions about the site?
We're here to help! Email us at support@foxvillage.com

]

Enter your email. This will be your user name.

Enter your chosen password.

Click in the box labeled “T agree to the terms and conditions.”
Click the “Sign Up” button .

Store your user name and password somewhere you can remember.



Main Menu
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Welcome to Fox Village Online Entry!

1. Complete your profile by adding people and then adding

horses.
2. Use the calendar to pick the event you'd like to sign up for

3, Enter the event!

* &
People Documents
Horses Show Calendar

R
Entries

Have questions about the site?
We're here to help! Email us at support@foxvillage.com

Once you are signed in, you will be taken to the main menu. You can do the following actions:

Enter or edit people.

Enter or edit horses.

Add or delete documents.

View the show calendar to enter a show.
Edit existing entries.

M

As discussed earlier, the workflow is to 1) enter all the people related to the entry, 2) enter the
horse(s) and then 3) create the entry.



1. On the
2. Click o

People

main menu, click on the button labelled “People.”
n the “Add” button.
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Have questions about the site?
Were here to heip! Email us at support@fosyilage.com

3. Enter the requested information for the person.
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Is this entity a farm, business or organization. For Federation events, horses that
are owned by a farm, business, or organization must enter additional information.
Membership IDs specific to the farm, business or organization must be collected.
To look up member IDs for these entities, please

consult USEF or USDF respectively. Membership IDs for people are not the same
as for farms, businesses or organizations. Please do not guess. If your horse is not
vet registered, please leave membership fields blank.

Is this person a rider? For Federation events, some additional information is
collected that is not required for non-rider entities. By selecting yes, we will
collect this information.

First Name

Last Name

USEF Membership Number

USDF Membership Number

Equine Canada Membership Number

Local Memberships. Click on the down arrow and select “USA — CA —
California Dressage Society — (700)” If additional memberships are required,
click on the Add button. Other membership could include FEI, Western Dressage
Association of America and/or Dressage Association of Southern California.

Date of Birth.

Address

Email

County

. Phone Number

County of Citizenship
Emergency contact name, phone number, relationship and email
n the Submit button


https://www.usef.org/search/farms
https://usdf.org/card/businesscardsearch.asp

5. Repeat for additional people. For your entry, you’ll need to have the rider, owner, trainer
and coach (if required).
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Person BacktoEntry  Back

ntity a farm, business, or organization?

No

USEF Membership Number

USDF Membership Number

Equine Canada Membership Number

Date of Birth
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Address Line 1
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1. On the main menu, click on the button labelled “Horses.”

2. Click on the “Add” button.

3. Enter as much of the requested information for the Horse that you have. You’ll need the
following documents for this information: horse’s registration papers, FEI passport,
USEF registration card, USDF registration card.

a. Name. Use the name on the registration papers.
b. Is this horse owned by a farm, business or organization?
c. Forsale?

d. Owner. This will be one of the people you entered earlier. This should also be
the name as registered with the FEI, USEF and USDF (if applicable). In the case
of a leased horse, if there is a formal lease agreement, it should be on record with
the USEF and use the leas
Sex. Stallion, Gelding or Mare.

Breed

Color

Height

Date of Birth

Country of Birth

Sire, Dam and Damsire

Passport Number/FEI Registration Number

. Microchip Number
Studbook Number
Breeder
USEF Membership Number
Equine Canada Membership Number
USEF Membership Number
Local Memberships.
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EQUESTRIAN

CARLOS RAMIREZ EEDERATION
105EV89 DUPLICATA
recognized document no, Issuing Body

DE 431312022907 GER - Hannoveraner Verband e.V.

Original horse name UELN Microchip no, Valid

CARLOS RAMIREZ : 276431312022907 528210000975531 04/05/2021

4. Click “Submit.”




Documents
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Documents Documents >
e S Your documents:
a lready SafeSport Gertfcate 2024 (Eric Grimm)

uploaded

Document Links:

USEF Vaccination Record Form

R — <« Blank
er—— documents
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Have questions about the sita?

Were here to help! Emall us. at support@forviiage.com

1. From the main menu, click on “Documents.” This screen displays all documents you’ve
uploaded, as well as some USEF documents that are blank. I would recommend using
the USEF Vaccination Record Form for recording all vaccinations administered to your
horse.

2. Click on the “Add” button. The choices for document type are 1) USEF Entry
Agreement, 2) USEF Waiver/Release, 3) Coggins, 4) Vaccinations and 5) Other.

NOTE: Itis very important that all documents required for your entry are uploaded
either now or when you are creating your entry. Right now I would upload documents
that are not directly related to a show, such as your vaccination record, membership
cards and Safe Sport Certificate. 1 would upload show specific documents, such as entry
agreements, when you are creating your entry.
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3. Click on the “Browse Files” button, move to the location on your computer where the file
is saved, click on file and then click on the “Open” button. Alternatively, you can use
Windows Explorer to choose the file and drag and drop it onto the “Drop files here” box.
Select the document type from the dropdown menu.

Add a description.

Click on the “Back” button.

Continue this process for all remaining documents.

Nowk

HINT: If the document has an expiration date, such as Safe Sport Certification or
vaccinations, put the expiration date in the description.




Enter a Show

1. Click on the “Show Calendar” button on the Main Menu.
2. Scroll down the calendar until you find the show you want to enter. Click on the “Enter
Show” button at the far right of the listed shows line.

ONLINE ENTRIES RIDE TIMES & RESULTS

RIDE TIMES & RESULTS TODAY'S SHOWS

RESET SEARCH / FILTER

INSTRUCTIONS

Prize

WI, USA 07/27/2024-07/28/2024 Silverwood Dressage July 27-28 List mi

CA, USA 07/28/2024-07/28/2024 Midsummer Day's Dressage Show T:j: Closes-7/19-Late-7/24
CT,USA 07/28/2024-07/28/2024 July 28 PE::

FL, USA 07/28/2024-07/28/2024 Wellington Classic Dressage In The Tropics |1 F::z: Closes-7/18-Late-7/24
MD, USA 07/28/2024-07/28/2024 Dressage, By Chance? Show 2 T::: mz

MD, usa 07/28/2024-07/28/2024 Talisman Therapeutic Riding F:::: ]’/19,’2024—;1:59—PM—
MN, USA 08/02/2024-08/03/2024 2024 Dressage at Alpine V T:: Closes-7/22-Late-7/24
OH, USA 08/02/2024-08/03/2024 Majestic Farm Hotter Than Blue Blazes | F:::: Closes-7/24-Late-7/26
CA, USA 08/03/2024-08/03/2024 Yarra Yarra August Dressage #1 T:: Closes-7/22-Late-7/26
FLUSA 08/03/2024-08/03/2024 Suncoast Dressage Fest | F::: Closes-7/20-Late-7/31
NY, USA 08/03/2024-08/03/2024 Dressage at Stockade | - August Frize Closes-7/20-Late-7/27

List




You will be presented with a screen similar to the below picture. Verify the show name
and date(s). This screen also gives the dates that entries open and close and if a late entry
closing date is available. If you click on the Show Secretary’s name, an blank email will
open for you. Unfortunately it doesn't give a phone number. You’ll have to look in the
show premium for that information.

Entry Setup

e

Midsummer Day's Dressage Show

Sunday, July 28th, 2024 in Chino Hills, CA
Show Secretary: Eric B. Grimm

Entries Open: 6/17/2024 | Entries Close: 7/19/2024

Late Entries Close: 7/24/2024

Have questions about this event?
Contact the Show Secretary, Eric B. Grimm

Have questions about the site?

We're here to help! Email us at support@foxvillage.com

© 2024 Fox Village Dressage Software

Click on the “Enter Show” button.

The form for creating the entry opens. If you previously entered all of the people or the
horse related to this entry, you may fill out the form. Otherwise click on the “People”
button (the helmet ) (A) or the “Horse” button (the horse head) (B) to enter them.

In the “Select Horse” box, choose the horse. The horse owner will be populated
automatically.

In the “Select Rider” box, choose the rider.

In the “Select Trainer” box, choose the trainer.

NOTE: The owner, rider and trainer may be the same person.

9. In the “Select Coach” box, choose the coach. This may be left blank.
10. Click on the “Save and Continue” button. This is where you enter the show specific

documents.




Midsummer Day's Dressage Show
Sunday, July 28th, 2024 in Chino Hills, CA

Details ¥
Midsummer Day's Dressage Show
Sunday, July 28th, 2024 in Chino Hills, CA Entry Setup
Detaits ¥
l - | . l
Select Horse
Carlos Ramirez v
Select Horse o
- v Edit Horse Owner
Horse Owner Faith Grimm
No owner specified Edit
Select Rider
Select Rider
Eric Grimm
= v Edit

>

Select Trainer
Select Coach

[ .

Documents

Select Trainer

[ Eric Grimm v ]

Select Coach

B e

Classes

Save and Continue

Stabling - Misc
Additional Fees

Entry Review

© 2024 Fox Village Dressage Software.




Documents
The show secretary may have included special instructions for you (see C). Please read these.

11. To include documents you previously uploaded click on the “Select Documents” down
arrow and choose the document.

12. For any show specific documents, click on the button (12) and follow the instructions in
the Documents section above.

13. Click on the “Save and Continue” button to proceed. Notice that the example on the right
has quite an extensive list of documents attached. This list includes proof of
vaccinations; entry agreements; membership cards for rider and owner for USEF, USDF
and CDS; horse lifetime registration certificates for USEF and USDF. All of the
membership cards may be obtained at the USEF, USDF and CDS websites. Links are
below in the Useful Links section.

Midsummer Day's Dressage Show
Sunday, July 28th, 2024 in Ching Hills, CA
Details ¥

(ooomm ]

NoTE FroM SHow ssCRETARY:
Please attach all (proof of vaccination, proof of ip and
entry agreement) before submitting your entry. If you don't attach to your

electronic entry before submission, you MUST email them to the show
secretary at GrimmEricB@gmail.com.

Midsummer Day's Dressage Show
Sunday, July 28th, 2024 in Chino Hills, CA ‘ & ‘
Details'¥

Select Documents

Entry Setup ‘ - - ‘ Attach

| USDF Membership (Eric) exp 20251130 -

NOTE FROM SHOW SECRETARY:
Please attach all (proof of vaccination, proof of ip and
entry agreement) before submitting your entry. If you don't attach to your ‘ USEF Lifetime Registration (Carios Ramirez) - ‘
; before ission, you MUST email them to the show
secretary at GrimmEricB@gmail.com.
| SafeSport Certificate 2024 (Eric Grimm) -]

]

| USDF Membership (Faith) exp 20251130 -

Select Documents
A i | USEF Membership (Faith) exp 20251130 -

‘ USDF Lifetime Registration (Carlos Ramirez) - ‘

| Vaccinations Garlos exp 20240901 -

| CDS Membership (Faith) exp 20241231 -]

‘ CDS Membership (Eric) exp 20241231 - ‘
Have questions about this event?
Contact the Show Secretary, Eric B. Grimm
| Entry Agreement -

‘ Waiver and Release - ‘

Have questions about the site?

We're here to help! Email us at support@foxvillage.com

2024 Fox Village Dressage Software. Save and Continue




Classes

14. If this is a non-competing entry, change the answer to “Is this a non-compete entry?”
from No to Yes.

15. If this is a competing entry, select the first class you want to enter from the “Add a class’
pulldown menu.

16. After selecting the class click on the “Add Class” button. If entering an additional class,
repeat step 15 above.

17. Click “Save and Continue” to move on.

b

: ! Midsummer Day's Dressage Show
Midsummer Day S D_'es?age Show Sunday, July 28th, 2024 in Chino Hills, CA
Sunday, July 28th, 2024 in Chino Hills, CA Details ¥
Details ¥

Entry Setup

Entry Setup

s this a non-compete entry?

o
Is this a non-compete entry? ‘

Add aglass

Add a class

l SundaN?a Grand Prix X v l

Select Class Add Class - $55.00

Stabling Save and Continue

Stabling - Misc

Stabling
Stabling - Misc
Additional Fees

Additional Fees
Entry Review
Have questions about
Contact the Show Secre

Have questions about thi:
Contact the Show Secretary,

Have questions about the site?
We're here to help! Email us at support@foxvillage.com

Have questions about the site?
© 2024 Fox Village Dressage Software. We're here to help! Email us at support@foxvillage.com



https://www.usef.org/
https://usdf.org/
https://membership.california-dressage.org/member/sq_find_member.cfm
http://www.eqverification.org/
http://www.eqverification.org/

Stabling

The show secretary may have included special instructions for you (see D). Please read these.

In the first example, stabling is not available and a haul-in fee required. The way I setup the
show in Fox Village requires a three step process.

18. Answer YES to the question “Is this entry exempt from stabling?”
19. Click on the third selection “This horse is exempt from stabling requirements for a reason

not listed.”

Midsummer Day's Dressage Show
Sunday, July 28th, 2024 in Chino Hills, CA

Midsummer Day's Dressage Show
Sunday, July 28th, 2024 in Chino Hills, CA
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tabling is not available. ANl entries must pay the day fee. Select YES for the

tion “Is this entry exempt from stabling?” Then click the third option box
(*This horse is exempt from stabling”) and type "None" in the text box

s this entry exempt from stabling?

No <4
No Stabling

If you are not purchasing stabling for this event, haul-in fees may
'be required (if listed below). Please consult the prize list/premium
for additional information. If you wish to purchase stabling, please
click one of the stabling tabs listed above for purchasing options.

Haul-in Options

Total: $0.00

Save and Continue

[ Yes

ot e e e
Stabling is not available. All entries must pay the day fee. Select YES for the
qQuestion “Is this entry exempt from stabling?* Then click the third option box
("This horse is exempt from stabling”) and type "None" in the text box.

Is this entry exempt from stabling?

Exemption Reason

This horse s already entered with another horse/rider combination that has
paid for stabling in this event

This entry is for a dual-licensed event (two shows in one week) that has
already paid for stabling

This horse is exempt from stabling requirements for a reason not listed.

Save and Continue
- Misc
Foes

L.
L

i]f

Have questions about the site?
We're here to heip! Email us at support@foxvillage.com

20. Enter a statement such as “No stabling available.”
21. Click “Save and Continue.”

If this entry does not require stabling because the horse is already entered and has a stall, select
the first check box (“This horse is already entered with another horse/rider combination that has
paid for stabling in this event”) (step 19) and click on “Save and Continue” (step 21).



Midsummer Day's Dressage Show
Sunday, July 28th, 2024 in Chino Hills, CA
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Stabling is not avaitable. All entries must pay the day fee. Select YES for the
question s this entry exempt from stabling?” Then click the third option box
("This horse is exempt from stabling") and type "None" in the text box.

No

H

s this entry exempt from stabling?
Yes
Exemption Reason

This horse is aready entered with another horse/rider combination that has
paid for stabling in this event

This entry is for a dual-licensed event (two shows in one week) that has
aiready paid for stabling.

@ This horse is exempt from stabling requirements fo

Please specify why this entry is exempt from stabi

No stabling available]

Save and Continue

If there is stabling available, this is just one example of how to reserve stabling. This procedure
is based upon how the Show Secretary sets the show up in Fox Village.

18. Select “Entire Show” or “By Day.”

19. Select the number of stalls required.

20. Select the number of tack stalls required.
21. Click on “Save and Continue.”



NOTE FROM SHOW SECRETARY:
g deposit (separate check) will be destroyed when stall is left
brse departs. If no stabling is required, select No Stabling

aul-In Options ($0.00).

Description

Stabling (overnight) 0 + $0.00

Tack Stall - $185 0 + $0.00

Total: $0.00

Save and Continue

Stabling — Misc

22. Enter the stabling or trainer name, if you want to be stabled with a group.
23. Enter your expected arrival time.

24. Select your transporation type (Small Trailer or Large Trailer).

25. Add any notes related to stabling.

26. Click the “Save and Continue” button.

Name of group you are stabling with (optional)

(Usually the name of your trainer or bar.) l

Arrival Time

mm/dd/yyyy --:-- -

Transport —> | smaiiTraiter

Additional Notes.

Use this space for any additional requests o to provide any additional
information about your stabling needs.

Additional Fees

Additional Fees

This section is just an example. All fees listed here are the optional fees. Any mandatory fees,
such as an EMT Fee, Office Fee, etc. will be added to your entry automatically.

27. Click on the + or — buttons for each fee that will be added to the entry.
28. Click on the “Save and Continue” button.
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NOTE FROM SHOW SECRETARY:
Western Dressage entries must pay the CAWDA High Point fee of $3.00. ALL
entries (rider, owner and trainer) must be CDS Members or pay the non-
member fee.

Additional Fees

Description Rate Qty Subtotal
CDS Junior Donation $1.00 - 0 + $0.00
Pomona Chapter Nominating Fee $35.00 - 0+ $0.00
Non-competing (Schooling) Horse Fee $30.00 - 0+ $0.00
Region 7 Young Rider Donation $1.00 - 0 =+ $0.00
Carol Plough Donation $1.00 - 0 + $0.00
CAWD High Peint $3.00 - 0+ $0.00
Pomona Chapter Volunteer Buyout $100.00 - 0 =+ $0.00
Sharon Carpenter Scholarship Donation $1.00 - 0+ $0.00
CDS Non-Member Fee $25.00 - 0 + $0.00
Total: $0.00

Have questions about this event
Contact the Show Secretary, Eric B. Grimm

Entry Review

This is your opportunity to review your entry. Each element that passes review will have a green
dot, otherwise there will be a yellow or red triangle and a “Fix” button. Clicking on the “Fix”
button returns you to that section allowing you to make changes or corrections.

29. If everything is good, click the “Continue to Payment” button.
30. To make changes or corrections, click on the appropriate “Fix” button and you will be
returned to that section.



Entry Setup
Documents

Classes

Stabling

Required Additional Fees

Description Rate
EMT Fee $5.00
Office Fee $40.00
Haul In Fee $30.00
CDFA Drug Fee $14.00

Total: $89.00

Continue to Payment

Payment

It’s time to get your credit card out.

© Entry Setup
4. Documents Fix
« You have not attached any docul
@ Classes
4 Stabling Eix
» You have not made any stabling selections
@ Please fix the above errors to continue.
Required Additional Fees
Description Rate
Drug/Horse USEF $23.00
Office Fee $40 $40.00
Late Entry - $50 $50.00

Total: $113.00

31. Fill in your payment information and click the “Pay Now” button.
32. If you want to make changes, click on the “Make Changes” button.

Invoice
~ Classes

Class

178 SUN - 178 Grand Prix

~ Stabling

Qty Description

~ Additional Fees
Qty  Description
1 CDS Non-Member Fee
1 Haul In Fee
1 Office Fee
1 CDFA Drug Fee

1 EMT Fee

Non-Refundable Platform Fee (5%)

Total

$55.00
USDF Cost
55.00
0.00 55.00

Total Fees: $55.00

$0.00
Rate Sub

Total Fees: $0.00

$114.00
Required  Rate Sub
25.00 25.00
YES 30.00 30.00
YES 40.00 40.00
YES 14.00 14.00
YES 5.00 5.00

Total Fees: $114.00

$8.46

$177.46USD



Card number

1234 1234 1234 1234
Expiration date

MM / YY

Full name

First and last name

Country or region

United States

Address

Street address

Entry Receipt Email

Security code

CcvC

visa [ IS e

)

egrimmz2256@acl.com




